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AVI- ENVIRONMENTAL INCIDENT REPORT 
AD 3-73 

A. GENERAL INFORMATION
1. Location of Incident:

Name & Address:
2. COD Department, Division & Address:
3. Other Responsible Party Involved:

Name, Address & Phone # Yes No 

4. Weather Conditions: Wet Dry Hot Cool Cold 
B. INCIDENT DESCRIPTION

1. Date: 2. Time Spill Started: AM PM Time Spill Ended: AM PM 

3. Type of Material: 4. Amount Spilled: 5. Container Capacity:
6. Entered Storm Drain?

Yes No If “Yes,” answer 6a and 6b. 
6. A. Amount Entered Storm Drain: 6. B. Name body of water affected:

7. Explain the Incident:

8. List Injuries/Damages:

C. CORRECTIVE ACTION
Yes 1. Was Incident Corrected? 2. Date and Time Corrected/Will Be Corrected: AM PM 

3. Corrected by: FD Department OEQ SW Contractor’s Name: 
4. List clean up methods & disposal:

5. List steps taken to reduce, eliminate & prevent reoccurrence of this type of incident:

D. EMPLOYEE INFORMATION
1. Last Name: 2. First Name: 3. Employee No.
4. Preventable incident? Yes No If “yes,” please explain: 5. Points Accumulated:

E. REPORTER’S INFORMATION
1. Last Name: 2. First Name: 3. Employee No. 4. Phone #:

5. Contacted: 911 OEQ SW  Date: Time: AM  PM

6. No. of photos taken before the spill: 7. No. of photos taken after the spill:
F. DEPARTMENT REVIEW

Review & carefully answer the following consent agreement. 
1. I represent & warrant that the answers I have given are full & true to the best of my knowledge & belief.
2. I acknowledge that I have read and understood the questions and that I answered all questions truthfully.
3. I understand that failure to answer all questions fully & truthfully may result in disciplinary action/termination.

Manager: Date: I AGREE. 
Assistant Director: Date: I AGREE. 

No
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G. OFFICE OF ENVIRONMENTAL QUALITY

Reviewed By: Date: 

Was Incident handled 
properly? Yes No 

Was Incident preventable? Yes No If “yes,” please explain: 

Points Assessed: Recommended Disciplinary Action: 
Comments 
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Initial Spill 

After Cleanup 
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